
Please return the document to your account manager by email or fax: 317.692.0934

Photos
   One Person should submit all photos, at one time.
   Up to 250 photos may be submitted.
   Submit on either:
  •  Data DVD or Data CD.
  •  Flash Drive (memory stick).
  •  1 Single Internet Link to the cache of photos.
   File Types Accepted:
  •  All Digital, either JPG or TIFF.
  •  All will be converted to JPG.
   Display Order:
  •  If Photo sequence is important, please use a 4-digit label, such as “0001.jpg, etc.
  •  Unless this preference is expressed, MTC will randomly sort submitted photos.
   Photo Resolution
  •  Not less than 1029 X 684 pixels per inch.
  •  Cell phone pictures must meet the minimum resolution.
  •  All photos will be converted to Landscape (horizontal) Orientation.
  •  Portrait-oriented (vertical) photos lose tops & bottoms when converted to landscape orientation.
  •  MTC will resize all photos for a uniform look.  You DO NOT have to resize any photos.

Audio
   “Tales from the Road” discs are produced with standard background music.
   Custom Audio is available if it is submitted in MP3 format, with the Photos.  
  •  Please label audio fi les in a numeric sequence using 4 digits (like photos, above)
  •  If not sequenced, submitted audio will be placed randomly throughout the completed disc.

Notes
   Do not e-mail individual fi les.
   Do not send the only copy of photos or music.
   Media sent to MTC will not be returned.
   MTC will not be held responsible for lost or damaged submissions.
   MTC understands that the sender has obtained legal permission to use all audio and photos submitted.
   MTC is not liable for any photos or audios that contain improper/unwanted material.
   MTC reserves the right to remove any and all images that may be deemed inappropriate.
   MTC reserves the right to use all photos submitted for its marketing and promotional purposes.

I,  (Please Print Name) , agree to the submission guidelines listed above.   

Sign:      Date: 

Tales from the Road
 Pictures & Music Submission Guidelines


